
 
 

Reporting a No-Work Week Payroll 

 

1. When you log into LCPtracker, you will click on the Certifications tab. 
 

 
 

2. Select the project.   
Click on the bubble that says no work for this week or multiple weeks. 
Choose the week-end date. 
Choose the payroll number. 
Enter the name of the person certifying the payroll and his/her title. 
Click next. 
 
 

 

 

3. The next step will be to certify the payroll, and it will look like this: 



 
 

 
 

Enter how the fringe is paid.   

4A – all in fringe 

4B – all in cash 

4C – no fringe, or some in case and fringe to 3rd.  Choose the one that is done the most , and then list the 

exception.   

 

4.  Enter any remarks if any and click Save. 

 

 

You have successfully submitted a no work payroll. 

 
 


